[Tpuka3 MunucrepctBa Tpyaa u counanbHoi 3ammtsl PO ot 19 mas 2021 r. N 3201 "OO yTBep)AeHUU
(bopMbI, TOpsI/IKa BECHUS M XPAaHEHUSI TPYAOBBIX KHIDKEK" (JOKYMEHT HE BCTYNUII B CHITY)

B cootBercTBUM co cratheit 66 TpymoBoro komekca Poccuiickoit ®enepanuu (CoOpanue
3akoHosarenscTBa Poccuiickoit @enepanun 2002, N 1, cr. 3; 2019, N 51, cr. 7491) u noanyHKTOM
5.2.114 TIlonoxenuss o MuHucrepcTBe Tpyna M couuanbHOW 3amurhl Poccuiickoit ®Pexnepanum,
yTBepKIeHHOoro nocranonienuem [IpaButenscrBa Poccuiickoit @enepaunu ot 19 urons 2012 r. N 610
(Cobpanue 3axkononarensctBa Poccuiickoit deneparuu, 2012, N 26, cr. 3528), npukasbiBaro:

1. YTBepauTh:

dbopMy TpyI0BOM KHMXKKH COTJacHO npuiiokenuto N 1;

NOPSAJIOK BEICHUS U XpaHEHMsI TPYJOBBIX KHMKEK COIJIACHO NpuiioxkeHunto N 2.

2. [Ipu3HaTh yTpaTUBIIUMHU CUITY:

nocranosienne MunucrepcrtBa Tpynaa Poccuiickoit @enepauun ot 24 urons 1994 r. N 50 "O6
yrBepxaeHun llopsiaka ycraHoBiIeHHs cTaka pabOThl HpH  yTpare JAOKYMEHTOB B pe3yibTare
ype3BblUaiiHBIX cUTyauui" (3aperucrpupoBaHo MunucrepctBoM toctuniuu Poccuiickoit ®@enepanun 1
utoiiga 1994 r., perucrpanmonssiii N 616);

rocraHoBjieHne MUHHCTEPCTBA TpyJa U colManbHOro pa3sutus Poccuiickoit @enepanuu ot 10
okTsiOps 2003 1. N 69 "OO6 yrBepkneHuu WHCTpYKIIMU MO 3alOJIHEHUIO TPYAOBBIX KHIDKEK"
(3apeructpupoBaHo MuHnucrtepctBoM roctuiiun  Poccuiickoit  ®enepamuun 11 HOs6pst 2003 1.,
peructpanuoHHbiii N 5219);

npuka3 MUHHCTEpCTBA Tpyla U couuanbHOW 3aumThl Poccuiickoit @enepauuu ot 31 okTa0ps
2016 r. N 588H "O BHeceHuM wu3MeHeHUW B WHCTpyKUMIO 1O 3alOJHEHUIO TPYAOBBIX KHIXKEK,
YTBEPKJICHHYIO IIOCTaHOBIEHMEM MUHHCTEPCTBA Tpyda M COLMAIBHOIO pa3BuTHs Poccuiickon
Oenepannu ot 10 okts6pss 2003 r. N 69" (3apeructpupoBaH MHUHHCTEPCTBOM IOCTUIIMHM Poccuiickoit
®enepannu 14 Hos6ps 2016 r., peructpaunonusiii N 44326).

3. YcTaHOBUTH, UTO HACTOSIIMM MpPUKa3 BCTynaeT B cuiy ¢ 1 cenradps 2021 r. u gelicTByeT 10
1 cenTsi0ps 2027 roaa.

Munuctp A.O. KoTskoB

3apeructpupoBano B Muntocte PO 1 urons 2021 r.
Peructpanumonssiit N 63748
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IIpunoxenue N 1

K 1pukazy MUHHCTEpCTBA
TPY/AA U COUUAIBbHOM 3aAUThHI
Poccuiickoii Penepauuu

ot 19 mas 2021 r. N 320n
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Cepusa m HoOMep*

Ceemenmss o pabore

OTBETCTBEHHOTI'O

3a BeIOeHNte

(14 pazBOPOTOB)

N 3anucu [ara Ceenenus o mpueme Ha paboty, | HaumeHoBanue, gara u
YHUCIIO | MecCsI | Toj NIEPEBOJIE HA APYTYIO HOMEp JOKYMEHTa, Ha
MIOCTOSIHHYIO paloTy, OCHOBaHUU KOTOPOIO
KBaJIM(DUKAINH, YBOJILHEHUH (C BHECEHA 3aIUCh
YKa3aHHWEM IIPUUUH U CCHUIKON
Ha CTaTbl0, 4YacCTh, IYHKT
3aKOHA)
1 2 3 4

* Cepust 1 HOMEp YKa3bIBAIOTCS Ha OJHOW U3 YETHIPEX CTPAHUI] KAXKIOTO Pa3BEPHYTOTO JIUCTA TPYAOBOI KHIKKH.



Ceegnennss o HarpaxmgeHnn

Cepusa m HOMeEP

(7 pazBOpPOTOB)

N 3anucu Hara CBeneHus 0 HarpaKJICHUU HanmenoBanwe, maTta u
YUCJIO MECHIL] Troz (moompeHnn ) HOMEp JOKYMEHTa, Ha
OCHOBaHUHU KOTOPOI'O
BHCCCHA 3alIiCh
1 2 3 4
dopMa BKIALHIIA B TPYLOBYI KHMXKY
BKJIAIRII B TPYIOOBYI0 KHUMXKY
(be3 TPpyIOBOM KHMXKM HeIeWCTBUTEJIEH)
T'epb
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damMmIma
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(umcio, Mecsau, 1ron)
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HO,JIHMCB RJIall€Jiblla KHMXKM
oanmuch Jiulla, OTBETCTBEHHOT'O 3a BeJeHUue
TPYLOOBEIX KHUXEK
M.II. (OpM HaJIM4uUM)
BxJjlampll B TPYIHOBYI KHMXKY M3TOTaBJIMBAETCS [0 YTBEepPXIeHHOM Gopme
TPYHOOBOM KHWXKM. OObeM BKJlazwma: "CBemeHus o pabdore”" - 12 pas3BoOpoOTOB,

"CBemeHusa O HarpaxneHuax" - 5 pasBOpPOTOB.




IIpunoxenue N 2

K IIprkazy MUHHCTEpCTBA
TPY/AA U COUUAIBbHOM 3aAUThHI
Poccuiickoii Penepauuu

ot 19 mas 2021 r. N 320n

HOpﬂI[OK BE€ACHUA U XPAHCHHUSA TPYAOBBIX KHUKEK

I. O01ue moJ10KeHu s

1. Hacrosmmii Ilopsnok ycTaHaBiuMBaeT MOPSIOK BEACHUS M XPAHEHUS TPYIOBBIX KHHXKEK,
BblJaun JyOJIMKaTta TPYZOBOW KHI)KKM M TPYIAOBOM KHMXKKM IpU YBOJIbHEHHWM WIM INpH IoJaye
pabOTHHUKOM 3asiBICHUS O MPEJOCTABICHUN €My pabOoToJaTeseM CBEACHUN O TPYJOBOM NEATETLHOCTH B
COOTBETCTBUM €O cratheil 66.1 TpymoBoro komekca Poccuiickoit ®epepanuu  (Cobpanue
3akoHoaarenbcTBa Poccuiickoit denepanuu, 2002, N 1,c1. 3,2019, N 51, ct. 7491).

2. PabGoromarens (3a HCKIIOYEHHEM paboToxareneid - (U3MYECKMX JIML, HE SBIISIOLIMXCS
WHAMBUAYAJIbHBIMU NPEANPUHUMATENAMUA) BEAECT TPYAOBBIE KHUKKM Ha KakJIoro pabOTHUKA,
popaboTaBILEro y HEro CBBILIE MATH JHEH, B cilydae Koraa padora y JaHHOro paboTojaress sBiseTcs
JUlsl paOOTHHKA OCHOBHOM (3a MCKJIIOYEHHMEM CIIy4yaeB, €CIM B COOTBETCTBUU C TPYJOBBIM KOIEKCOM
Poccuiickoit deaepannu, HHBIM peepaabHbIM 3aKOHOM TPY10Basi KHM)KKA Ha paOOTHHKA HE BeJeTcs (He
odopmirsiercs).

[To xenmaHWIO TUCTAHIMOHHOIO PAOOTHUKA CBEJCHMS O €ro TPYIOBOHM IEATENILHOCTU BHOCSTCS
paboTosiaTeneM B TPYAOBYIO KHUKKY IPU YCIOBUU €€ NMPEAOCTaBICHUs] paOOTHUKOM B TOM YHCJE IIyTEM
HalpaBJIEHUs] 10 TOYTE 3aKa3HbIM IMHCBMOM C YBEAOMJIEHHEM (3a HUCKIIOUYEHHEM CIy4yaeB, €CId B
cootBercTBUH ¢ Kosiekcom, HHBIM (eepaabHBIM 3aKOHOM TPY/IOBasi KHIKKA Ha paOOTHHKA HE BEIETCS).

3. 3anucu Jat BO BCeX pasfienaX TPYIOBBIX KHMXKEK MPOU3BOIATCS apaOCKUMK LU paMu (YUCIO U
MeCSII] - IBY3HAUHBIMU, T'0J1 - YETHIPEX3HAUHBIMHU ).

3anucu PEKOMEHIYETCs IPOU3BOAUTH AKKYPAaTHO, CBETOBOAOCTOMKHMMM YEpHWJIAMHU (MacToM,
KpacKoi, TrejeM) 4YepHOTO, CHHEro wWin (UOJIETOBOTO IBeTa M 0e3 Kakux-1mbo cokpamieHuid. He
Jonyckaercss mucare 'mp." BmecTo 'mpukas', "pacm." Bmecro ‘'pacnopsbkenue", "mep." BmecTo
"mepeBenen". Taxke 3amucu MOTYT OBITH MOJHOCTHIO WJIM YACTHUYHO MPOU3BENEHBI C MCIOJIb30BaHUEM
TEXHUYECKUX CPEJICTB IyTeM IepeHoca KpacuTeNeil M B BUe OTTUCKA IITaMIIa (T1e4aTn).

4. B Tpy10BYyIO KHUXKKY BHOCATCS CBEJICHUS O paOOTHHKE, BHIIIOJIHAEMON UM paboTe, epeBoie Ha
JpYryl0 MOCTOSIHHYI0 paboTy M 00 YyBOJBbHEHHMH paOOTHHKA, a TaKKe OCHOBAHUS NpPEKpaleHHs
TPYZOBOI'O JOTOBOPa U CBEJICHUS O HAarpakJIEHUH 3a yCIieXH B padoTe.

5. CBeneHus 0 B3BICKAaHMAX B TPYLOBYIO KHM)KKY HE BHOCSTCS, 3a UCKIIOUEHUEM CIy4acB, KOI/a
JTUCIUIIIMHAPHBIM B3bICKAHUEM SIBIISIETCS YBOJIbHEHUE.

6. TpynoBele KHMXKKHM BEAYTCS Ha TOCYJapCTBEHHOM s3blke Poccuiickoit Penepanuu, a Ha
TEPPUTOPUHU pecryOnuKku B coctaBe Poccmiickoit depepannn, YCTaHOBUBIIEH CBOM TOCYIapCTBEHHBIN
S3BbIK, O(GOpPMIIEHHE TPYJOBBIX KHIDKEK MOXET Hapsily C TOCYIapCTBEHHBIM S3bIKOM Poccuiickoit
®denepalyivi BECTUCh U Ha FOCYIAPCTBEHHOM SI3bIKE 3TOU PECITYOIUKH.

I1. 3anosiHeHue cBeAeHNI 0 pA0OTHHKE

7. I3meHeHus 3anucell B TPYAOBBIX KHIKKax O (aMUJIMHM, UMEHHM, OTYECTBE M JaTe POKJICHUs
IPOM3BOJATCS Ha OCHOBAHMU TMACHOPTa, CBUAETENBCTB O POXJIEHUH, O perucrpanuu Opaka, o
pacTop>keHUu Opaka, 0 IepeMeHe MMEHM U JAPYTruX JOKYMEHTOB U CO CCHUIKOM Ha WX HOMEp, JaTy U
Opras, BbIIABIINN JOKYMEHT.

VYka3aHHbIe U3MEHEHUSI BHOCATCA Ha NEPBYIO CTPAHULY (TUTYJIbHBIN JIUCT) TPYJOBOM KHMKKH.
OpnHoil uepToil 3auepKuBaeTCs MPEXHAA (PaMUIUS I UMSI, OTYECTBO (TIPH HAJIMYMH), 1aTa POKICHUS U
3alACHIBAIOTCSL HOBbIE NaHHBIC. CCBUIKM Ha COOTBETCTBYIOIIUE IOKYMEHTHI [EIAI0OTCS Ha BHYTPEHHEU
CTOpPOHE OOJIOKKM TPYJOBOH KHIKKM U 3aBEpPSAIOTCS TMOANUCHI0 pPAabOTOMATENs] WM  CIEUATBHO
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YIOJHOMOYEHHOTO UM JIMIA M TIeYaThi0 OpraHu3anuu (WM MMeYaThio KaapoBOW CITYXKObI) (TIpU HATUIUH
TIeYaTH).

8. M3MmeneHue (IOMOJIHEHHWE) HA TEPBOW CTpaHMIEC (THTYIHHOM JIMCTE) TPYAOBOW KHUKKH
3amuceil O TMOMy4eHHBIX HOBBIX 00pa3oBaHMHU, MPOPECCHUU, CHEIHMATBHOCTH OCYHIECTBISETCS ITyTeM
JTOTIOTHEHUS UMEIOIINXCS 3amcei (ecu OHM YK€ UMEIOTCSI) WM 3al0JIHEHUSI COOTBETCTBYIOIIMX CTPOK
0e3 3auepKUBaHNS paHEe BHECCHHBIX 3aIHCEH.

II1. 3ano1HeHune cBeeHUi 0 padoTe

9. Bce 3ammcu o0 BbIIONHSEMOM paboTe, NepeBoAe Ha JPYryl0 IMOCTOSHHYIO paboTy,
KBAJTM(HUKAIMK, O HArpaKACHUSAX, MPEAYCMOTPEHHBIX HACTOAIMM llopsiikoMm, BHOCATCS B TPYIOBYIO
KHIDKKY Ha OCHOBaHMH COOTBETCTBYIOLIETO MpHKa3a (pacnopsHKeHUs ) WIM MHOTO pelleHus: paboToaarens
He no3/iHee 5 pabouux aHEH, a 00 yBOJIBHEHUH - B ICHb YBOJILHEHHS M JOJDKHBI TOYHO COOTBETCTBOBATh
TEKCTY MpuKa3a (pacropsHKeHus ).

10. B rpade 3 pasgena "Csenenus o pabote" Tpyn0BOM KHUKKM B BUJE 3ar0JIOBKA YKa3bIBA€TCS
MOJIHOE HAaWMEHOBAHME OpPTaHM3aIMH, a TaKXKe COKpPAIlEHHOe HAaMMEHOBAaHHWE OpraHu3ainuu (Ipu ero
HaJIMYWH ).

[Tox >TumM 3aronoBkoM B rpade | cTaBUTCS MOPSIKOBBI HOMEp BHOCHMOH 3amucu, B rpade 2
YKa3bIBAETCH JlaTa IprueMa Ha padoTy.

B rpade 3 nemaercs 3amuch O NPUHATHM WM Ha3HAYEHUM B CTPYKTYpPHOE MOApa3/ieicHHE
OpraHu3allii C yKa3aHHEM ero KOHKPETHOrO0 HAaMMEHOBaHMS (€CIU YCIOBHE O padoTe B KOHKPETHOM
CTPYKTYPHOM MOJAPA3JICICHUH BKIIIOUEHO B TPYAOBOH JOTOBOp), HAUMEHOBAHUS JIOJDKHOCTU (paboThI),
CHENHATBHOCTH, TPOPECCHH ¢ yKazaHHEeM KBaU(pHUKAIHH, a B rpady 4 3aHOCITCS JaTa 1 HOMEp MpUKasa
(pacnopsiKeHHsI) WJIM UHOTO pelieHust paboToIaTelNs, COTIIaCHO KOTOPOMY paOOTHHUK MPHUHST Ha padoTy.

Ecnu paGoTHHKY B meproja paboThl MPUCBAUBACTCS HOBBIM pa3psl, Kiacc, KaTeropus, KIACCHBIN
YHH, TO 00 3TOM POU3BOIUTCS COOTBETCTBYIOIAS 3aIIUCh.

VYcraHoBieHue pabOTHHKY BTOpOM M mocienywoomed mnpodeccud, CHEMUATIbHOCTH WU
KBaTM(UKAIIMA OTMEUYAETCS B TPYIOBOM KHIKKE C yKa3aHHUEM pa3psIoB, KIACCOB MIU MHBIX KaTeTOpUil
3TUX Npodeccuil, ciennaabHOCTEN WIN YPOBHEN KBATU(PUKALIUY. .

B cnyuae mpusHaHMS BpPEMEHHOI'O IEepeBOJa IOCTOSHHBIM, B TPYAOBYIO KHH)KKY BHOCHTCS
cienyromas 3anuck: B rpade 1 pazmena "CBenenus o paboTe" CTaBUTCS MOPSIKOBBIM HOMEpP 3aIKCH, B
rpage 2 craBuTCS JaTa (PaKTUYHOIO Hayajaa MCIOJHEHHS pabOTHHKOM OO0S3aHHOCTEH B CBSI3U C
BPEMEHHBIM T€pEeBOJIOM, B Tpade 3 yKa3blBaeTCsd HAMMEHOBAHUE CTPYKTYPHOIO MOJpa3/IeiIeHUs
OpraHu3allMi C YKa3aHHEM ero KOHKPETHOTO HAaWMEHOBaHUS, HAaMMEHOBAaHUS JOJDKHOCTU (paboThl),
CIEIUATLHOCTH, Mpodeccuu ¢ yKazaHueM KBaM@ukaiuu, B rpady 4 3aHOCITCS JaTa U HOMEp MpHKa3a
(pacriopsikeHHs) WM MHOTO peleHHsl paboToaTeNs, Ha OCHOBAHUU KOTOPOro pabOTHHUK ObLIT BPEMEHHO
nepeBeJieH U Ha OCHOBAHUU KOTOPOT0 paOOTHUK MEPEBEIEH Ha MOCTOSIHHON OCHOBE.

11. Tlo xemanuto paOOTHHMKA 3amUChb B TPYIOBYIO KHHXKKY CBeAeHHH o0 paboTe 10
COBMECTUTEILCTBY TMPOU3BOAUTCS IO MECTY OCHOBHOM pabOThl Ha OCHOBaHMHM JOKYMEHTa,
HOJTBEPXKIAIOIIET0 paboTy MO COBMECTHUTENLCTBY. B ciyuae, ecnu pabOTHUKY MOTpeOOBaIOCh BHECTH
3anMch 0 paboTe M0 COBMECTUTENHCTBY U OH MPHU 3TOM HE OCYLIECTBIIET TPYAOBYIO JEATEIbHOCTD, JJIS
BHECEHHUsI TaKOW 3alMCH OH BIpaBe OOpaTUThCA K pabOTOAATEIN0, Y KOTOPOrO OH OCYILECTBIISLI paboTy
10 COBMECTHUTEILCTBY.

3amucu o mpueMe Ha paboTy MO COBMECTHTEIbCTBY, O IEPEBOAEC U 00 YBOJIBHEHHH MOTYT
BHOCHUTCSI B TPYJIOBYIO KHUXKKY KaKk B XPOHOJIOTMYECKOM MOpSJIKE, TaKk U OJIoKaMu (OJHOBPEMEHHO O
npueMe M YBOJIbHEHHM) IIOCJI€ YBOJbHEHMS W3 KaKJOW OpraHM3alud Ha OCHOBAaHUM JIOKYMEHTa,
COJIep’Kalllero CBeleHUsl O MpueMe Ha padoTy M O MpPEeKpalleHUH JaHHOro TpyAoBOro gorosopa. [Ipu
9TOM 3amuch O paboTe MO COBMECTUTENILCTBY BHOCHTCS TaKKe B TeX Cllydyasx, Korja paborta mo
COBMECTUTEILCTBY HMeEJIa MECTO 10 TPYyJIOYyCTpOHCTBa K paboroaarento, paboTa y KOTOPOTO Jyis
pabOTHHKA SABJISIETCS OCHOBHOIA.

12. B pazgemax "Ceenenusi o pabore" m "CpemeHuss o HarpaxaeHuu'" TPYIOBOH KHUKKH
3aUepPKUBAaHUE  paHee  BHECEHHBIX  HETOYHBIX, HEMPABWIBHBIX WM  HHBIX  MPU3HAHHBIX
HEJICUCTBUTEIbHBIMU 3aMMCEN HE TOMYCKAETCS.



B Takom ke mopsake NpU3HAETCS HENCWCTBUTEIBHOW 3amuch 00 YBOJBHEHHH, TMEpPEBOJAC Ha
JPYryio TOCTOSHHYIO paboTy B cilydae NpHU3HAHUS HE3aKOHHOCTH YBOJBHEHHUS WIM IMEPEeBOJA CaMHUM
paboTozaareneM, KOHTPOJIBbHO-HA30PHBIM OPraHOM, OPraHOM IO PACCMOTPEHUIO TPYAOBBIX CIIOPOB HIIU
CyZIOM M BOCCTAHOBJICHHSI Ha TIPeXHEN paboTe Wi W3MEHEHHS (POPMYTHUPOBKY PUYHUHBI YBOJIBHEHUSI.

13. Ecnu 3a Bpemst paboTbl paOOTHMKAa HAaWMMEHOBAaHHE OpraHM3allid M3MEHSETCs, TO 00 3TOM
oTnenbHON cTpokod B rpade 3 pasmena "CeemeHus o pabore" TPyOOBOW KHUKKH JIETACTCS 3aIHUCh:
"Opranu3zauus (HaMMEHOBaHHUE, JlaTa IEPEHMEHOBAaHUs) IepeHMEHOBaHa (HOBOE HaMMEHOBaHHE
opraam3anuu)”’, a B rpade 4 MpOCTaBISAETCS OCHOBAHUE MEPEUMEHOBAHUS - TMPHKA3 (PacHOpsHKCHHE)
paboTozaTels WM HHOE pelleHHe, ero JaTa U HoMep.

14. 3amucu o0 TpodecCHOHATILHONW CIIY)KEOHOW JACATEIBPHOCTH B BHUAEC TOCYIapCTBEHHOM
IpaXXIaHCKOW ¥ MYHUIIMTIAILHON CITY»ObI, BOGHHOM CITy>KOBI M TOCYAApCTBEHHOH CITy>KOBbI HHBIX BUJIOB,
KOTOPbIE YCTaHABIMBAIOTCS (enepaabHbIMH 3aKOHAMM, BHOCATCA B TPYJOBYIO KHHMXKKY IO MECTY
NPOXOXKICHHUS CIYXKObI C YYETOM IIOJIOKEHUH COOTBETCTBYIOUIMX (e/lepalbHbIX 3aKOHOB, HHBIX
HOPMATHUBHBIX IPAaBOBBIX aKTOB, YCTAHABJIMBAIOLIMX MOPSIOK IPOXO0XKIAECHHS FOCY1apCTBEHHOMN CITYKOBbI.

CBeneHuss O TpYAOBOM JESATENIBHOCTH OTHEJbHBIX KaTeropuil 3aperucTpUpOBAaHHBIX JIMII,
ompeAeneHHbIXx npukazom Muntpyga ot 24.08.2020 N 533m "OO yrBepkaeHHM OCOOEHHOCTEH
IPEJICTaBICHUSI CBEJECHUN O TPYAOBOH [EATENbHOCTU TOCYJapCTBEHHBIMM OpraHaMd B OTHOILEHUU
OTJICNIbHBIX KaTETOpPUH 3aperucTpupoBaHHBIX JuI" (3apeructpupoBan MuHtoctom Poccun 29.09.2020,
peructpanronHsiii N 60072), a Takke JIMll, OCYILECTBISIONIMX BOCHHYIO CIIy»)KOy U TOCYJIapCTBEHHYIO
Cl1y’)k0y MHBIX BHUJIOB, 32 MCKJIIOYEHHEM CBEICHUN COCTaBISIOIIMX IOCYJapCTBEHHYIO TailiHy, BHOCSTCA
OpU YBOJBHEHUM CO CIYKObl, €cilii BeAeHHE (BblJaya) TPYAOBbIX KHUKEK MPELyCMOTPEHO
(benepanbHBIMU 3aKOHAMH, PETYIMPYIOLMMH IPOX0XKIEHHE COOTBETCTBYIOILETO BHJIA IOCY1apCTBEHHON
CITYXKOBI.

15. 3anucu B TpyAOBYIO KHMKKY O NMPHUUYMHAX YBOJIbHEHMs (IpeKpalleHHs TPYIOBOrO JOrOBOpa)
BHOCSATCSI B TOYHOM COOTBETCTBUU C (popMynupoBkaMu TpynoBoro kojexca Poccuiickoit @enepanun uim
UHOTO (he/1epaIbHOIO 3aKOHA B CIIEAYIOIIEM HOPSIIKE:

B rpade | cTaBUTCS MOPAIKOBBI HOMEp 3amucu; B rpade 2 ykasblBaeTcs JaTa yBOJbHEHHS
(mpexpalleHus TpyI0BOro 0roBopa); B rpade 3 aenaercs 3anuch 0 MPUYUHE YBOJIbHEHUS (MPEKpaIeHUs
TPYAOBOI'O JI0roBopa); B rpade 4 ykas3blBaeTCsi HaAUMEHOBAaHUE JOKYMEHTa, Ha OCHOBAaHUU KOTOPOTO
BHECEHA 3aIHCh, - IPHKa3 (pacropskeHre) UK HHOE PelleHne paboToaaTes, ero 1ata i HoMep.

16. latoii yBosibHEHUS (TIPEKPAILIEHHs TPYIOBOTO IOTOBOPA) CUUTAETCS TTOCJIEIHUM JIeHb PaOOTHI,
€CIIM MHOE HE YCTAHOBIJIEHO (eiepajbHBIM 3aKOHOM, TPYAOBBIM JIOTOBOPOM WJIM COTJIAIIEHUEM MEXIY
paboToniaTesneM U pabOTHUKOM.

17. Ilpu npexkpaleHuu TpyL0BOro J0rOBOPa 110 OCHOBAHUSAM, IIPEyCMOTPEHHBIM YacThIO NIEPBOU
cratb 77 TpynoBoro koxaekca Poccuiickoit @enepanuu (3a HCKIIOYEHHEM CIy4aeB PpPaCTOPKEHHS
TPY/ZOBOIO JOTOBOpa MO MHHUIMATHBE paboTojaTeNss U MO OOCTOATENbCTBAM, HE 3aBUCAIIMM OT BOJHU
cTopoH (1myHKTHI 4 ¥ 10 yacTu nepBoil yKa3aHHOW CTAaTbU), B TPYJIOBYIO KHMKKY BHOCHUTCS 3allMCh 00
YBOJIBHEHUU (TIPEKPALIEHUH TPYIOBOrO J0TOBOpA) CO CCHUIKOM Ha COOTBETCTBYIOIIMH MYHKT YacTH
MEepBOM YKa3aHHOM CTaThU.

[Ipu pacTop>keHUH TPYAOBOTO JIOTOBOpAa IO WHUIMATHBE pPA0OTHHKA 110 OCHOBAHUSM,
IIPEAYCMOTPEHHBIM 3aKOHOAATENbCTBOM Poccuiickoit @enepannn, ¢ KOTOPbIMU CBSI3aHO NPEIOCTABICHUE
OTIpENIeIEHHBIX JIBIOT U MPEUMYIIECTB, 3alUCh 00 YBOJIbHEHHH (IIPEKpaIleHUH TPYIAOBOTO JOTOBOPA)
BHOCHTCS B TPYJIOBYIO KHIKKY C YKa3aHHEM 3TUX OCHOBAHMU.

18. Ilpu pacTop>keHHH TPYJOBOTO JOTOBOpA IO MHUIMATHBE paboToAaTeNs B TPYAOBYIO KHUKKY
BHOCHUTCSI 3amuch 00 yBOJbHEHUHU (TpEKpalleHud TPYJOBOIO JOrOBOpa) CO CCHUIKOM Ha
COOTBETCTBYIOIIMN TMOJNYHKT, IYHKT uacTu nepBoi crtateu 81 TpymoBoro konexkca Poccuiickoit
®enepanuu 1100 UHBIE OCHOBAHUS PACTOPXKEHUS TPYAOBOIO JIOrOBOpa MO WHUIMATHBE paboTojarers,
IIPENYCMOTPEHHBIE 3aKOHOAAaTeNbCTBOM Pocculickon denepanuu.

19. Ilpu npekpamieHuH TPYIOBOTO JOTOBOpa MO OOCTOSTENHCTBAM, HE 3aBUCSIIUM OT BOJH
CTOPOH, B TPYJOBYIO KHMXXKY BHOCHTCS 3allMCh 00 OCHOBAaHUSX IMPEKpAIIeHUs] TPYIOBOTO JIOTOBOpPa CO
CCBUIKOM Ha COOTBETCTBYIOIIMM MYHKT yactu nepsoil crateu 83 TpymoBoro konaekca Poccuiickoit
denepanuu.

20. Ilpu npekpamieHurM TPYAOBOrO JOrOBOpa MO JPYTUM OCHOBAHUAM, MPEIYCMOTPEHHBIM
Tpynoseim konexcom Poccuiickoit @enepanuil Wi WHBIME (elepalbHBIMH 3aKOHAMH, B TPYJOBYIO
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KHIDKKY BHOCHTCSI 3allUCh 00 YBOJbHEHHMM (TPEKpallleHuHu TPYIOBOrO JOTOBOpa) CO CCBUIKOW Ha
COOTBETCTBYIOIIME CTAaTbIO, YaCTh CTATbM, IYHKT CTaThbu TpymoBoro xoxexca Poccuiickonn ®epepannu
WM UHOTO (peIepaIbHOTO 3aKOHA.

21. Ilpu yBOJBHEHUH (TIPEKpAIICHUN TPYAOBOTO OTOBOPA) B CBSI3M C MEPEBOJIOM pabOTHUKA HA
JIPYTYIO MOCTOSIHHYIO paboTy K Apyromy paboroaarento (B Ipyryio opraHusaiuio) B rpade 3 pasnmena
"Cpenenus o pabote" TpyIOBOI KHIKKH YKa3bIBACTCS, B KAKOM IMOPSIIKE OCYIIECTBISIETCS TIEPEBOI: 110
npock0e pabOTHHMKA MM C €ro corjacus, U HauMEHOBAaHUE OPraHMU3alMM WU WHAUBHUIYaJIbHOTO
IpeIIpUHUMATENS KYy1a IEPEBOAUTCS paOOTHUK.

[Ipu npueme Ha HOBOe MecTO pabOThl B TPYIOBOM KHMXKE paboTHHMKa B rpade 3 paszgena
"CeeneHus o pabote" gemaercs 3anuch, mpeaycMoTperHas ao3amem | mynkra 10 nHacrosmero [opsinka, ¢
yKa3zaHHEM IPU 3TOM, YTO paOOTHHK NMPHUHAT (Ha3HAYCH) B MOPAIKE TEPEBOIA.

22. Ilpu yBOJBbHEHHH (IIPEKPALIEHUH TPYJOBOIO JOTOBOPA) B CBSI3U C MEPEX0J0M pabOTHHKA Ha
BEIOOpHYIO paboTy (IOJDKHOCTB) K JApyromMy padoromarento (B ApYrylH0 OPTraHU3AIMIO) B TPYAOBOM
KHIDKKE JeJlaeTcsl 3amuch: "YBOJEH B CBSI3W C IEPEXOJOM Ha BBIOOPHYIO pPaldOTy (JIOJDKHOCTH) B
(Yka3blBaeTcsi HaMMEHOBAaHUE OpraHU3alluK), NMYHKT 5 uyactu nepsoil crateu 77 TpymoBoro kopekca
Poccuiickoit ®exneparun’.

Ha HoBOM MecTe paboThl mocie yka3aHusl IMOJHOIO HaUMEHOBAHUS BBIOOPHOI'O OpraHa, a Takke
COKpAIIIEHHOT0 HauMEHOBaHMsI BHIOOPHOTO opraHa (IpHu ero Haiauuuu) B rpade 3 paszgena "CBeneHus o
paboTe" TpynoBOM KHMYKKHU JIeJaeTcs 3aluch O TOM, Ha KaKylo paboTy (JI0JKHOCTH) U30paH pabOTHHK, a
B rpade 4 yka3pIBaeTCs pelieHre BHIOOPHOTO OpraHa, JaTa i HOMep €ro MpUHSATHS.

23. Ilpu mpekpameHus TPYJOBOTO JOTOBOpa C paOOTHUKOM, OCYKJIEHHBIM B COOTBETCTBHH C
NPUTOBOPOM CyJa K JIMUICHUIO IIpaBa 3aHUMAaTh OINPEIECICHHBbIE JOJKHOCTH WM 3aHUMAThCA
OIpPEECNIEHHON JEATENIbHOCThIO U HE OTOBIBLIIMM HaKa3aHUE, B TPYAOBYIO KHUXKKY BHOCUTCS 3allUCh O
TOM, Ha KaKOM OCHOBaHUH, Ha KaKOH CPOK M KaKyl JODKHOCTh OH JIMIIECH MpaBa 3aHUMATh (KaKou
JESTENIbHOCTBIO JIUIIEH IPaBa 3aHUMAThCS ).

24. 3anucu, BHECEHHBIE B TPYJOBYIO KHUXKKY JIUI, OCBOOOXKIEHHBIX OT PadOThI (IOKHOCTH) B
CBSA3M C HE3aKOHHBIM OCYXJEHHEM JIMOO OTCTPAHEHHBIX OT JIOJDKHOCTM B CBA3M C HE3aKOHHBIM
IIPUBJICYEHUEM K YTOJIOBHOM OTBETCTBEHHOCTH, YCTAHOBJIEHHBIMM COOTBETCTBEHHO OIPAaBIATEIIbHBIM
IPUTOBOPOM JINOO TTOCTAHOBJIEHUEM (OTpEAEIEHUEM) O MPEKPAIIEHUH YTOJIOBHOIO JIeNa 32 OTCYTCTBUEM
COOBITHS IPECTYIUIEHUS, 32 OTCYTCTBUEM B JIETHUM COCTaBa MPECTYIUICHUS WM 3a HEIOKa3aHHOCThIO UX
y4yacTusi B COBEpIIEHMM IIPECTYIUICHUs, NPU3HAIOTCS HeAeHCTBUTENbHBIMU. Paboronarens 1o
NUCbMEHHOMY 3asIBIEHUIO paOOTHHKA BBIIAET eMy J1yOIMKaT TPYIOBOW KHMKKHU 0€3 3alucH, MPU3HAHHON
HeJeUCTBUTENbHOM. JyOnmukaT TpyloOBOW KHIDKKH BBIIAETCS YKAa3aHHBIM JIMIIAM B COOTBETCTBHH C
HacToAwuM Ilopsakom.

IV. 3anosiHenue cBeeHMii 0 HATPAKICHUH

25. B TpynoByl0O KHMXKKY BHOCSATCS CIEAYIOIIME CBEIEHHUS O HarpaxJeHUH (MOOIIPEHUH) 3a
TPYJIOBBIE 3aCIYyTH:

a) 0 HarpaXxJIeHUM TOCyJapCTBEHHBIMM HArpaJaMu, B TOM YHCJIE O IPUCBOCHUH FOCY1apCTBEHHBIX
MOYETHBIX 3BaHUH, HA OCHOBAHUU COOTBETCTBYIOIIMX YKa30B U MHBIX PEUICHMUIA;

06) o HarpaxiaeHun Harpagamu llpesunentra Poccuiickoit ®enepaunu u IlpaButenscTa
Poccuiickoit ®enepanuu, Harpagamu ¢eaepalbHbIX M PETHOHAIBHBIX OPraHoB BIIACTH, OpPraHOB
MECTHOT'O CaMOYTIpaBiIeHus, MPo(HCor030B (B OTHOLIEHUH YIEHOB NMPO(COI030B);

B) O HArpaXIEHUH IOYETHBIMM I'paMOTaM{, HArpyAHBIMH 3HAaKaM{, 3HA4YKaMH, IUIIOMaMH,
IPOM3BOIMMOM PabOTOIATENSIMH;

T') O APYTUX BUAAX MOOIIPEHUS, TPETYCMOTPEHHBIX 3aKOHOAaTeIbcTBOM Poccuiickoit deneparuu,
a TaKKe KOJUIEKTHBHBIMHU JI0TOBOpaMH, MpPaBUJIaMH BHYTPEHHEIO TPYAOBOIO paclopsika, yCTaBaMU U
MOJIO’KEHUSIMHU O TUCIUILINHE.

26. Ilopsimox BHECEHUS CBEACHUHN O HarpakJeHHUHU clenyromuii: B rpade 3 pa3aena "CseneHus o
HarpakJeHuu'" TPyAOBOM KHIKKHM B BUJE 3ar0JIOBKA YKa3bIBACTCS IOJIHOE HANMEHOBAaHUE OpraHU3aluy,
a TaKKe COKpALIeHHOe HaMMEHOBAHWE OpraHu3aluu (MpH ero Hauuduu), Hke B rpade 1 craBurcs
HOPSIAKOBBIM  HOMEp 3amucu (HyMmepalus, HapacTampolas B TEYEHHUE BCEro MepuoAa TPYAOBOIl
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JeATeTLHOCTH paboTHHKA); B rpade 2 yKa3bIBAeTCs JaTa HarpaxacHus; B rpade 3 3amuchIBacTCs, KeM
HarpakJieH pabOTHUK, 3a KaKue JOCTHKECHHS U Kakoil Harpaaoi; B rpade 4 yka3plBaeTCs HAMMEHOBAaHUE
JOKYMEHTa, Hd OCHOBaHHWU KOTOPOTO BHECEHA 3aIHCh, CO CCHIIKOW Ha €To AaTy U HOMED.

V. Oco0eHHOCTH 3210/ IHeHH 1y0JIMKATAa TPYA0BOl KHHAKKH

27. Jluuo, yTpaTuBIiee TPYJOBYIO KHIDKKY, 0053aHO HEMEIJICHHO 3aBUTh 00 3TOM paboTOIaTelto
0 MeCTy paboThl, re Oblla BHECEHa MOCIETHSS 3aluCh B TPYIOBYIO KHIDKKY. PaboTomarens Bbimaer
pabOTHUKY NyOJIUKaT TPYAOBOW KHIDKKM He mo3faHee 15 paboumx gHe co JHS mojadyu pabOTHUKOM
3asBIICHUSI.

28. JyOnmukaT TpYAOBOM KHMKKH 3allOJIHSETCS B COOTBETCTBMM C riaBamu [-IV Hacrosimero
ITopsinka.

B nyGnukaTt BHOCSTCS CIEIYIONINE CBEACHUS:

CBEZICHHsSI O paOOTHHUKE:

a) pamuius, UMsi, OTYECTBO (IIPU HAJIMYMHU), 1aTa POXKICHUS;

0) oOpa3zoBanue, npodeccusi, CleHUaTbHOCTh - HA OCHOBAaHMM JOKYMEHTOB 00 0Opa3oBaHUH, O
KBATM(HKAIMY WM HAJTWYUM CICHUAIBHBIX 3HAHWHA (NIPH TOCTYIUIEHMH Ha paboTy, TpeOyromryro
CHEIMAlIbHBIX 3HAHUN WK CHEIUAIBbHOMN MOATOTOBKH);

B) CBEJCHHUS O PAa0OTHHKE, YKa3bIBa€MbIC Ha MEPBOM CTpaHMIlE (TUTYJIBHOM JIUCTE) TPYIOBOM
KHIDKKH, 3aIMIOJIHAIOTCS CIEIYIOIIMM 00pazoM:

damunus, UM M OTYECTBO (MIPH HAIWYHMH) YKA3bIBAIOTCS IOJHOCTHIO, 0€3 COKpAIleHUH WiIH
3aMEHbl UMEHH M OTYECTBA MHUIIMATIAMHU, J1aTa POXKACHUS 3aMHChIBACTCS MOTHOCTHIO (UUCIIO, MECSI, TOM)
Ha OCHOBAHMHM MaCIIOPTa WIK UHOTO JOKYMEHTA, YJOCTOBEPSIIOIIETO JTUYHOCTD;

3amuch 00 oOpa3oBaHuWU (OCHOBHOE oOOIIee, cpeaHee ooiiee, cpeaHee MpoQecCHOHAIBHOE,
BeiciIiee (OakajaBpuaT, CHEIHAIMTET, MarkucTparypa, MOATOTOBKA KaJpOB BBHICIIEH KBaTM(UKAIIH)
OCYILECTBIISICTCS. TOJBKO HAa OCHOBAHMHM JIOKYMEHTOB 00 00pa3oBaHUHU (aTTecTaTa, yJOCTOBEPEHMS,
JUTIIIOMA);

npodeccus U (MIM) CENUATBbHOCTh YKa3bIBAIOTCS HA OCHOBAaHMM JIOKYMEHTOB 00 0Opa3oBaHuUW,
KBATM(HUKAIMYA WM HAJWMYUU CHEHUANBHBIX 3HAaHWUHK (NMPH TOCTYIUIGHUH Ha paboTy, TpeOyromyro
CHeUMaNbHbIX 3HAaHWW WIM CHEUUMAIbHOW MOJArOTOBKM) WM JIPYTHX Hajuexane OQpOpMICHHbBIX
JIOKYMEHTOB;

I') Iocje yKa3aHHs JIaThl 3al0JHEHUS TPYJAOBOM KHHMKKH paOOTHHK CBOEH MOAMUCHIO HAa MEPBOii
CTpaHHIe (TUTYJIHHOM JINCTE) TPYAOBOM KHIKKH 3aBEpsIeT MPAaBUIIBHOCTh BHECEHHBIX CBE/ICHUH;

J) TEpBYIO CTpPaHULy (TUTYIbHBIM JIMCT) TPYJAOBOM KHM)KKM IOANUCHIBAET TaKXe JUIIO,
OTBETCTBEHHOE 3a BBIJAYy TPYIOBBIX KHIDKEK, IMOCJIE YEro CTABHTCS MeYaTh OpTaHU3aluH (Ie4aTh
KaJIpOBOH CITy>KObI) (IIpU HAJIMYWU 11€YaTH), B KOTOPOH BIEPBbIE 3alIOJHEHA TPY10Bask KHUKKA;

e) cBeneHust 00 obmeM cTaxke paboThl pabOTHUKA O MOCTYIUICHUS K JaHHOMY paboToAaTelnto,
HOJTBEPKIEHHOM JIOKYMEHTAJILHO;

) CBEIIEHHs 0 paboTe W HarpaJaeHUH (MOOIIPEHNH ), KOTOPbIe BHOCHIINCH B TPYIOBYIO KHUKKY
10 TIOCJIETHEMY MECTY paOOTHI.

29. Ecnu pabGOTHUK 70 MOCTYIUICHHS B IAaHHYIO OpraHU3anuio (K TaHHOMY pa0oTONaTeNI0) yKe
pabotai, To mpHU 3aroJIHEHUH AyOIuKaTa TpyJA0BOil KHMXKKH B pazzaene "Ceenenus o padote" B rpady 3,
BHOCHTCS 3aITUCh 00 0011IeM TPYJOBOM CTa)ke pabOThl B KauecTBE paOOTHUKA JI0 MOCTYIJICHUS B TaHHYIO
OpraHu3aiyio (K JaHHOMY paboTOaTeNro), HOATBEPKIEHHOM COOTBETCTBYIOIIMMH JJOKYMEHTAMH.

OO6muii cTaxk paboThl 3alKMCHIBAETCSI CYMMapHO, TO €CTh YKa3bIBaeTcs oOlIee KOJIMYECTBO JIET,
Mecs1IeB, THE paboThl 0e3 YTOYHEeHHUs, y Kakoro paboTojaresns, B KaKue Mepuoibl BpeMEHHU U Ha KaKuX
JOJKHOCTSIX paboTall B MPOLLIOM BIIaJieNel] TPYAOBON KHUKKH.

[Tocne sToro obuwmii TpyaoBOil cTax pabOThI, MOATBEPXKAECHHBIH Hajajexalie oPpOpMICHHBIMU
JIOKYMEHTaMHU, 3alMChIBAETCS MO OTAEIbHBIM IepuojaM paboThl B ClEAyolleM Mopsjake: B rpade 2
yKa3bpIBaeTCsl Jara mnpuemMa Ha paboTy; B Tpade 3 3amuchiBaeTCs HAWMEHOBAHHE OpTaHU3alNH
(pabotomatensi), rae paboran pabOTHUK, a TaAKXKE CTPYKTYPHOE TOJpa3/ieieHue U pabora (J0KHOCTS),
CHEUHATBHOCTD, TpoQeccusi ¢ yKazaHHEeM KBAJTH(PHUKAIMU, HA KOTOPYIO ObLT IPUHAT paOOTHUK.

Ecnu npencraBieHHBIMU JJOKYMEHTaMH TIOJTBEPKIACTCS, YTO PAaOOTHUK MEPEBOIMIICS HA IPYTYIO



MOCTOSTHHYIO paboTy B TOM e opranu3anuu (y TOTO ke paboromaresns), TO 00 dTOM TakKXe JelaeTcs
COOTBETCTBYIOIAs 3AIUCh.

3artem B rpade 2 ykaspIBaeTcs JAaTa YBOJBHEHHS (IIPEKpaIeHusl TPYI0BOTO JOTOBOpa), a B rpade
3 - npuunHa (OCHOBaHME) YBOJILHEHHSI, €CJIU B IIPEACTABICHHOM PA0OTHUKOM JOKYMEHTE UMEIOTCS TaKue
JTaHHbIE.

B Tom ciyuae, korya JOKYMEHTBI HE COJIEpKaT IMOJTHOCTBIO YKAa3aHHBIX BBIIE CBEJCHHI O paboTe
B IIPOIIJIOM, B TyOJIHKAT TPYIOBOM KHIKKH BHOCSATCS TOJIBKO UMEIOIINECS B JOKYMEHTAaX CBEACHHUS.

B rpajde 4 ykaspiBaeTcs HaMMEHOBaHUE, JaTa U HOMEP JOKYMEHTA, Ha OCHOBAHUHU KOTOPOIO
MIPOU3BEIEHbl COOTBETCTBYIOIIME 3amucu B JayOnukare. OpUrHHANBl JOKYMEHTOB, MOATBEPKAAOIINX
CTa)k pabOThI, IOCTIE CHATHUS C HUX KOMMIA M HAAJIeXKAIEro UX 3aBEpPEeHUs paboToAaTesIeM Wi KaapoBoil
ci1y>k00#1 BO3BpalalOTCs X BlajAeblly. B ciiydae eciu yrpata TpyloBOM KHM)KKHM IPOMU30IIUIA IO BUHE
paboTtonatens, To paboronarenb 00s3aH OKa3aTh COACHCTBHE PAaOOTHUKY B IMOJIYYEHUU JOKYMEHTOB,
HNOJATBEPXKIAIOMIMX CTaX €ro paloThl, NPEAIIECTBYIOIIMN MOCTYIUICHHIO Ha pPaboTy K JaHHOMY
paboToaaTento.

30. IIpu HaMM4YMU B TPYAOBOW KHIMIKKE 3aIMCH 00 YBOJILHEHUH HJIU TIEPEBOJIE HA IPYTYIO paboTy,
NpU3HAHHOW HEJNCHCTBUTENHHOM, paOOTHUKY MO €ro MUChMEHHOMY 3asIBICHUIO BBbIIACTCS yOIHKaT
TPYJAOBOM KHI)KKH IO MECTy paOoThl, rje Obljja BHECEHAa HENpaBW/IbHAs WJIM HETOYHAas 3allChb, B
KOTOPBI TEPEHOCATCS BCE MPOM3BEJICHHBIE B TPYIOBOM KHIIKKE 3alMCH, 332 HCKIIOYEHHEM 3allHCH,
IIPU3HAHHOW HEJEHCTBUTEILHOM.

Ecnu opranu3zaiius, KoTopasi mpou3Belia HeMPaBIIbHYIO WM HETOYHYIO 3aIIUCh, pEOpraHU30BaHa,
UCIPABJIEHUE TPOU3BOAUTCA €€ MPABOIPEEMHUKOM, a B cCilydyae JMKBHJIALMU OpraHU3alud -
paboToaTeneM o HOBOMY MECTy pabOThI WIIH 1O MECTY paldoThl, e ObLIa BHECEHA MOCTIEAHSISI 3aIUCh B
TPYAOBYIO KHUKKY, HA OCHOBAaHMM COOTBETCTBYIOIIETO JOKYMEHTA.

Ecnu HempaBuiibHAsS MJIM HETOYHAs 3alKCh B TPYAOBOM KHIDKKE MPOM3BEICHA paboToAaTeleM -
(GU3NUECKUM  JIUIIOM, SBJISIONIUMCS WHAMBHUIYAIBHBIM MpEIIpUHUMATENIEM, H JCSATEIbHOCTh €ro
IpeKpalieHa, UCIpaBlIeHUEe MPOU3BOIUTCS paboToiaTreneM MO HOBOMY MeCTy pabOThl HIIM 1O MECTY
paboThl, Te OblIa BHECEHA IOCIEAHSS 3alMCh CBEACHUH O paboTe HAa OCHOBAHUU COOTBETCTBYIOIETO
JIOKYMEHTA.

TpynoBas kHMKKa 0(OPMIISIETCS ¥ BO3BPAIIAETCS BIaIETbILY.

31. Ilpu maccoBoif yTpate paboTojmaTesneM TPYAOBBIX KHIDKEK pPaOOTHHUKOB B pe3yJibTare
Ype3BBIUAHBIX CHTyallud (PKOJOTMYECKHME W TEXHOT€HHBIE KaTacTpo(dbl, CTUXHIHBIE OENCTBUS,
MaccoBble OECIOpSIKU U JIpyrHe 4pe3BblYaiiHble OOCTOSTENbCTBA) TPYAOBOM CTaX 3TUX PAOOTHUKOB
YCTaHABJIMBAETCS KOMMCCHEH IO YCTAHOBJIEHHIO CTa)Xka, CO3/1aBa€MOil OopraHamMH HCIIOJHUTEIbHON
Bractu cyopekToB Poccuiickoit denepanuu. B coctaB Takoi KOMUCCHH BKJIIOYAIOTCS MPEACTABUTEIU
paboTtonareneid, mpodcor30B WK UHBIX YIOJHOMOYEHHBIX pAOOTHUKAMU MPEICTaBUTEIbHBIX OPraHoOB, a
TaKXe JPYTruX 3aMHTEPECOBAHHBIX OpraHU3aLUH.

VYcraHoBnenue ¢akra padoThl, CBeACHUH O mpodeccuu (JOHKHOCTH) U IMepuojax paboThl y
JAHHOTO paboTodaTenst OCYIIECTBISIETCS KOMHCCHEH Ha OCHOBAHUU JIOKYMEHTOB, HMEIOIIUXCS Y
paboTHUKA (CBENEHUS O TPYIOBOW [EATEIbHOCTH TMpeAocTaBisieMble pabOTHUKY paboTolaTeNneM,
CBEJIEHUS O TPYJIOBOH JAEATENBbHOCTH, MPEAOCTaBIsIeMble U3 UH(OPMAIIMOHHBIX pecypcoB [leHcHoHHOTO
¢donna Poccuiickoii denepanun), a B caydae UX OTCYTCTBHS - HA OCHOBaHMM MOKa3aHUM JByX U Oojee
CBUJIETEJICH, 3HAIOMUX PAOOTHUKA 10 COBMECTHOM ¢ HUM JESATEIBHOCTH y OJHOTO paboTomarens WiH B
OJTHOM CHCTEME.

Ecnu paGoTHUK 10 TOCTYIUIEHHUS K JAHHOMY pabOTOJATeNo y)Kke paboTai, KOMUCCUS TPUHUMAET
MEpBI K TIOJyYEHUIO JOKYMEHTOB, MTOITBEP)KIAIOIINX 3TOT (PAKT.

[To pe3ynbratam paOOTBI KOMHCCHM COCTAaBJISETCS aKT, B KOTOPOM YKa3bIBalOTCS MEPUOJIBI
paboTsl, podeccust (I0HKHOCTE) U MPOJOIIKUTEIHHOCTD TPYIOBOTO CTa)ka pabOTHHUKA.

PaboTtonarens Ha OCHOBaHMHU aKTa KOMHCCHU BBIJJAE€T pAOOTHHUKY AYOJIUKAT TPYAOBOM KHUKKH.

B ciygae, ecniu JOKYMEHTHI HE COXPaHWJIHUCH, CTaX pabOThl, B TOM YHCII€ YCTaHOBJIEHHBIH Ha
OCHOBAHUU CBHUJIETENILCKUX MOKa3aHUN, MOXKET OBbITh MOJITBEPXIEH B Cy1€0HOM MOPSIIIKE.

B takoM e nopsike BbiAaeTcs TyOiauKaT TPYAOBON KHUXKKU, €CIIH TPYA0Bask KHIKKA (BKJIA IBII)
NpUILIA B HETOAHOCTH (00Troperna, mopBaHa, UCIIauKaHa).

[Ipu Bblmaue nyOnauKaTa B MPaBOM BEPXHEM YINIy MEpBOM CTpaHUIlBl IyOJuKaTa TPYIOBOM
KHIKKH JienaeTcs Haanuck: "Jlyomukat". Ha nepBoil ctpanuie (TUTYJIBHOM JIUCTE) MPEXKHEH TPYHOBOM



KHIDKKY TumieTcs: "B3aMmen BeiiaH qy0aukar" ¢ yKazaHHEeM ero CEpUH U HoMepa.
VI. Bkiaajbill B TPYAOBYI0O KHHKKY

32. B cay4dae eciu B TPYJOBOM KHUKKE 3allOJIHEHBI BCE CTPAHUIIBI OJIHOTO W3 Pa3JiesioB, TPyAOBas
KHIDKKA JIOTIONMHSIETCS BKJIAJIBIINIEM, KOTOPBIM SBISIETCS €€ HEOThEMJIEMOW YacThio, OQopMIIsieTcs U
BeJleTCsl paboToaaTesieM B TOM e TIOPSAJIKE, YTO M TPYI0Bast KHUXKKA.

Bxutagpii 6e3 TpyA0BOM KHHYKKY HEJICHCTBUTEIICH.

33. IIpu BhIIau€ KaXA0r0 BKJIAJbIINIA B TPYAOBOM KHUKKE CTAaBUTCS IITaMII C HAJMKUChIO "Bblaan
BKJIQJIBINI" ¥ YKA3bIBACTCS CEPUS U HOMEP BKJIAJIbIIIA.

VYka3zaHHyl0 3amuch HEOOXOAMMO JelaTh HAa TUTYJIBHOM JIMCTE TPYIAOBOH KHMXKH (cTp. 1). B
CJydae €CJIM Ha TUTYJbHOM JIMCTE OTCYTCTBYET MECTO JUIsi BHECEHHUS 3allUCH O BbIJaye MOCIEAYIOLIETO
BKJIAJIBIIIA, TAKYIO 3aMKCh CIEAYET CAENATh HA TUTYJIHLHOM JIUCTE MEPBOTO BKJIAJIBIIIIA.

VII. Bbi1aua TPy10BOii KHUKKH PA0OTHUKY

34. Tlo mucbMEHHOMY 3asBJICHUIO paOOTHHKAa padoTonmaTeNs 00si3aH HE MO3/Hee Tpex paboumx
JHEeHW co JHS MOJAuM 3asBJIEHMs BBbLAATH PAOOTHUKY TPYJOBYIO KHHXKKY B LIEISX €ro 00s3aTelbHOro
COLIMAJILHOTO CTpaxoBaHUs (0OecredeHust), 3a UCKIIOYEHHEM CIIyyaeB, KOI/la TpyJaoBas KHM)KKA Ha
pabOTHHUKA HE BEJETCH.

35. [lpu nmogave paOOTHUKOM 3asiBICHUS O MPEAOCTABICHUHM €My paboTojaresieM CBEACHUH O
TPYJIOBOH JI€ATEIBHOCTU B COOTBETCTBUM cO cratheil 66.1 TpynoBoro konekca Poccuiickoit denepanuun
paboTomarens BbIaeT pabOTHUKY TPYAOBYIO KHIDKKY Ha PYKH HE MO3IHEE TpPeX padouyux JHEW CO JTHS
[I0JJauu TaKoro 3asBleHUs. B ciydae, eciu yka3zaHHOe 3asiBJIEHHUE 110/1aHO pa0OTHUKOM MEHEe 4eM 3a TpU
paboumXx JHS 10 €r0 YBOJIbHEHUS, TPY/10Basi KHUKKA BbIJIA€TCsl paOOTHUKY HE M03HEE JIHS YBOJIbHEHHUS.

[Tpu BbIade TPyAOBOH KHMXKKM B Hee BHOCHUTCS 3alMCh O Nojaue PabOTHUKOM 3asBIECHUS O
IPEIOCTABIEHUU eMy padoToJaTeseM CBEICHUNH O TPYJOBOU AESITENIbHOCTH B COOTBETCTBUU CO CTATHEH
66.1 TpynoBoro konekca Poccuiickoil @enepanuu, KOTopas 3aBepseTcsl NOAIUCHI0 paboToNATENs WIH
JM1a, OTBETCTBEHHOTO 3a BEJCHHUE TPYIOBBIX KHIKEK, ITeUaThlo paboToaaTens (KaaIpoBoi CiryxObl) (Ipu
Halu4uu nedarei). B rpade | cTtaBuTcs nMopsaKkoBbli HOMEp BHOCUMOM 3amucH, B rpade 2 yka3bIBaeTcs
JaTa BBbIJAYM TPYAOBOM KHMWXKKH, B Tpade 3 penaercs 3amuch "llogjaHo NHUCbMEHHOE 3asiBICHUE O
IIPEIOCTABIIEHUN CBEIECHUN O TPYNOBOM JEATEIBHOCTH B COOTBETCTBUU CO cTarbed 66.1 Tpymosoro
kojiekca Poccutickoit @enepannn’, B rpade 4 ykaspIBaeTcs 3asBJICHHE PaOOTHHKA, C YKa3aHUEM JaThl U
HOMeEpa €ro pErucTpanyH.

36. IIpu yBonpHEeHUM paOOTHUKA (MPEKpAIIEHUH TPYAOBOTO JOTOBOPA) 3alUCH, BHECEHHBIE B €T0
TPYAOBYIO KHUXKKY 3a BpeMsl pabOThl y JaHHOTO paboTojaress, 3aBepsroTcs MOANUCHI0 paboToaaTens
WM JIMIIA, OTBETCTBEHHOTO 3a BEJCHHE TPYAOBBIX KHIKEK, MleuaThio paboroaarens (KaJIpoBOH CIy>KObI)
(Ipu HANIMYHH TIeYaTei).

Ecnu TpynoBas KHMKKa 3aIlOJHAIACH HA TOCYAAPCTBEHHOM sA3bIke Poccuiickoit denepannu 1 Ha
roCyJapCTBEHHOM sI3bIKE pecnyOnuku B coctaBe Poccuiickoit denepanmu, 3aBepstorcst 00a TEKCTa.

Paboronarens o0s3aH BbIAATh paOOTHUKY B JI€Hb YBOJbHEHHS (TOCIENHUN JeHb pabOTHI) €ro
TPYAOBYIO KHMXKKY C BHECEHHOW B HEe 3aMMChI0 00 YBOJIbHEHUU.

37. B cnyyae eciau B IeHb YBOJIbHEHUS paOOTHMKA (IIPEKpalleHUs] TPYJOBOTO JOTOBOPA) BbIIATh
TPYAOBYIO KHHKKY HEBO3MOXKHO B CBSI3M C OTCYTCTBMEM pabOTHMKA JIMOO €ro OTKa3oM OT IOJyYeHHS
TPYJAOBOM KHUXKM Ha PYyKH, paboToAaTedb HaIpaBiseT paOOTHUKY YyBEIOMIIEHHE O HEOOXOIMMOCTH
SBUTBCS 3a TPYNOBOW KHIXKKOW JMOO JaTh corjacue Ha OTHpaBieHue ee mo mnodre. Hampasnenue
TPYAOBON KHHMYKKU MTOYTOM 110 YKa3aHHOMY PaOOTHUKOM aJIpecy JAOMYCKAETCs TOJIBKO C €ro COIIacusl.

Co [HsA HampaBleHHMs YKa3aHHOrO YBEAOMJIEHHS paboTojareiab OCBOOOXKIaeTcs  OT
OTBETCTBEHHOCTH 32 33/I€P’KKY BbIAAYN PAOOTHUKY TPYJOBOIN KHHKKH.

38. B cimyuyae cmepTu pabOTHHMKA TPyaOBas KHM)KKa IOCJe BHECEHHS B HEE COOTBETCTBYIOIIEH
3allUCH O TPEKpallleHMH TPYyJOBOIO JOrOBOPAa BBIJAETCS HAa PYyKH WIEHY CEMbU pabOTHHKA,
IPEIbSABUBIIEMY CBUJETEIHCTBO O CMEPTH IOJ PACIUCKY WJIM BBICBUIAETCS IO MOYTE 110 MUCHbMEHHOMY
3asBJICHUIO OJTHOTO U3 POJACTBCHHUKOB.
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VIII. Y4er u XxpaHeHHe TPYAOBBIX KHUKEK

39. C nenpio yyeTa TpYJAOBBIX KHUXKEK, a TAK)Ke OJJAHKOB TPYAOBOM KHIKKU U BKIIAJBIIIA B HEE Yy
paboronareneil BeaeTcs:

a) yueT OJIaHKOB TPYJOBOM KHIDKKU M BKJIAJIBIIIA B HEE;

0) y4eT TpylOBBIX KHMKEK M BKJIAJIbIIIEH B HUX.

40. Paboromarenh CaMOCTOSITENLHO pa3pabaThbiBaeT KHUTH (KypHAJIBI) IO Yy4eTy OJIaHKOB
TPYZOBOM KHMKKH U BKJIA/IbIILIA B HEE U yueTa JBUIKEHUS TPYJOBBIX KHUXKEK.

B kHure (>kypHaiue) 1o y4ery ABMXKEHMs TPYIOBBIX KHHMXKEK M BKJIAJbILICH B HEe YKa3bIBarOTCS
TPYZOBBIE KHIKKU, IPUHATHIE OT paOOTHUKOB IPH MOCTYIUICHUH Ha paboTy, a TaKKe TPYIOBbIe KHMKKH
U BKJIQJIBILIN B HEE, BblJlaBaeéMble pa0OTHUKAM BHOBb, C YKa3aHUEM UX CEPUU U HOMEpaA.

B knure (kypHane) mo y4yeTy OJIaHKOB TPYJOBOM KHW)XKH M BKJIAJbIIIA B HEEe (DUKCUPYIOTCS
CBEJIEHUS O BCEX OIlepalUsaX, CBA3AHHBIX C IMOJYyY€HUEM U pacXoJI0BaHUEM OJIAHKOB TPYAOBOM KHMKKH U
BKJIAJIbIIIIA B HEE, C YKa3aHUEM CEPHH U HOMEpPA KaXKA0ro OJiaHKa.

VKa3zaHHbIE KHUTM (PKypHaJbl) JOJDKHBI OBITh NPOHYMEPOBAHBI, IPOIIHYPOBAHbI, 3aBEPEHBI
MOJIHMCHI0 PYKOBOJUTENS OpPraHW3alyi, WHAWBHIYATHHOTO MPEANPHUHUMATENS, ME€YaThl0 OpraHU3aiu
(Tpu HATTUYKH).

41. branku TPyJOBOM KHIDKKM M BKJIAJBINIA B HEE XPaHATCS y paboTojarenst Kak JOKYMEHTHI
CTPOroi OTYETHOCTHU M BBIIAIOTCS JIMIY, OTBETCTBEHHOMY 3a BEJICHHE TPYIOBBIX KHUKEK, 110 €T0 3asBKeE.

[To oxoHUaHMM KaXKAOTO MecAla JIMIO, OTBETCTBEHHOE 32 BEJACHHUE TPYIOBBIX KHIDKEK, 0053aHO
IPEJCTaBUTh B OyXranTepuio paboTosaTess OTYET O HAJIMYUU OJAHKOB TPYAOBOM KHMKKU M BKJIaJIblIIA B
HEee U 0 CyMMax, IOJY4YEeHHBIX 32 0()OpPMIICHHBIE TPYAOBbIC KHIKKU U BKJIAJIBIIIN B HUX, C IPHJIOKECHHEM
IPUXOJHOIO OpJepa Kacchl opraHu3anuu. VcnopueHHble NMpH 3ar0JHEHUH OJJaHKU TPYAOBOW KHMXKKH U
BKJIAJIbIIIIA B HEE MOJIJIEKAT YHUUYTOKEHUIO C COCTABICHUEM COOTBETCTBYIOIIETO aKTa.

42. Pabotonarenp 00s3aH OpraHu3oBaTh pabOTy MO BEAEHUIO, XPAaHEHUIO, y4eTy U Bbllaye
TPY/ZOBBIX KHIDKEK M BKJIAJBIIICH B HUX.

YHoaHOMOYEHHOE — JIMIIO, Ha3HayaeMoe INpUKa3oM  (pacropsbkeHueM)  paboTroparerns,
OCYIIECTBIISICT BEJICHUE, XPAHEHUE, YUET U BBIAYY TPYIAOBBIX KHUKEK.

43. TpynoBble KHWXKKH U JTyOJIMKaThl TPYAOBBIX KHMKEK, HE MOJy4YEHHble pAOOTHUKAMHU IPH
YBOJBHEHUU JHOO B Cllydae CMEpPTH pabOTHHWKAa €ro OJKalIIuMU pPOJCTBEHHHKAMH, XPAHATCS 10
BOoCcTpeOOBaHUsl Yy paboroaartens (B OpraHM3allMM WM Yy (QU3UYECKOro JIMLA, SBISIOIIETrOCs
WHAVBUAYaAJIbHBIM TpEANpUHUMATENEM) B COOTBETCTBUM C TrnaBoil [V @enepasbHOro 3akoHa OT
22.10.2004 N 125-®3 "OO0 apxuBHOM nene B Poccuiickoii deneparum.

44. PaboTtomarenb 00sA3aH MOCTOSHHO HMMETh B HAJWYUKA HEOOXOAMMOE KOJHYECTBO OJIAHKOB
TPY/ZOBOM KHUKKH U BKJIQJIbIILICH B Hee.

45. B ciy4ae HENMpaBWIIBHOTO 3aIOJHEHUS TPYIOBOW KHIDKKH WIIM BKJIQJBIIIA B HEe, a TaKXkKe B
cllyuae HUX TMOpYM HE TO BHHE pPAOOTHUKA CTOMMOCTh MCIIOPYEHHOro OJlaHKa OIIauMBaeTCA
pabotonarenem.
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